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1. Introduction 

Yolo County Housing (YCH) is seeking qualified providers of Architectural 
Services for design and construction phases of various projects. 

This Request for Qualifications (RFQ) is intended to establish the specifications, 
terms and conditions governing the selection of a firm or firms to provide 
Architectural Services to YCH.  All proposals shall be in the form and format 
specified in the RFQ section entitled “Proposal Form and Content”. Yolo County 
Housing reserves the right to make multiply awards for projects in conjunction 
with this RFQ. 
 
2. Background 

YCH has an annual allocation of Capital Fund dollars issued to the agency from 
the U.S. Department of Housing and Urban Development (HUD). The use of 
these funds are for architectural design services requires the procurement of 
services through the RFQ process. In addition, YCH also receives funding from 
other federal and state agencies including but not limited to; Community 
Development Block Grant, HOME Investment Partnerships Program, United 
States Department of Agriculture, Low Income Tax Credit Program, state 
Housing and Community Development Department and others.  

The term of the contract for architectural services will be three (3) years.   

3. Scope of Work 

The scope of work will be outlined on each and every project assignment.             

It is expected that the Firm(s) will work within the defined construction budget. 

The scope of work shall include, but is not limited to, the following phases of work 
and tasks: 

4. Design Phase 

 Develop schematic site plans for review.  This will include performing 
utility, boundary, and topographic surveys as well as drainage studies and 
coordinating geotechnical investigations. 

 Develop affordable energy saving mechanisms in accordance with 
sustainability strategies, including the use of solar, wind, and other 
renewable energy sources, as well as other “green” construction and 
rehab techniques and advise YCH of costs and payback periods.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                           

 Develop schematic floor plans, including any required ADA improvements, 
based on the selected site plan. 
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 Complete an accurate, preliminary cost estimate based on the selected 
site and the schematic floor plan. 

 Submit conceptual design to YCH for review and make a formal 
presentation. 

 Attend periodic meetings with YCH staff. 

 Attend YCH Board of Commission meetings as required to inform the 
Board on the progress of the work and status of the budget. 

 5. Design Development  

 Complete a detailed preliminary design or site plan and floor plans, 
including any required ADA retrofits or improvements. 

 Update the preliminary cost estimate if necessary. 

 Attend periodic meetings with YCH staff.  

 Attend YCH Board of Commission meetings as required to inform the 
Board on the progress of the work and status of the budget. 

6. Construction Documents  

 Complete a detailed set of site, floor, structural, electrical, mechanical 
plans and specifications for bidding/construction purposes. 

 Complete a final cost estimate of the project. 

 Deliver bidding/construction plans to local building departments for  plan 
check review. 

 Incorporate plan check review comments from local building departments 
in bidding/construction plans. 

 

7. Bidding  
 

 Attend pre-bid meetings with potential general and sub-contractors.    

 Issue project construction documents to prospective bidders.  

 Answer questions related to the design documents. RFI’s. 

 Prepare any addenda documents that may be needed.  

 Review bid proposals and assist in the determination and make 
recommendation of the most qualified bidder.  

 Attend post bid meetings, if necessary, to discuss alternate work items.  

8. Construction  

 Attend pre-construction meetings 

 Attend regularly scheduled construction meetings with YCH and its 
contractors, subcontractors, and suppliers.  

 Respond to contractor requests for information. RFI’s 

 Review contractors’ submittals for compliance with contract documents. 









form HUD-5369-C (8/93)
ref. Handbook 7460.8Previous edition is obsolete page 1 of 2

1. Contingent Fee Representation and Agreement

(a) The bidder/offeror represents and certifies as part of its bid/
offer that, except for full-time bona fide employees working
solely for the bidder/offeror, the bidder/offeror:

(1) [    ] has, [   ] has not employed or retained any person or
company to solicit or obtain this contract; and

(2) [     ]  has, [    ] has not paid or agreed to pay to any person
or company employed or retained to solicit or obtain this
contract any commission, percentage, brokerage, or other
fee contingent upon or resulting from the award of this
contract.

(b) If the answer to either (a)(1) or (a) (2) above is affirmative,
the bidder/offeror shall make an immediate and full written
disclosure to the PHA Contracting Officer.

(c) Any misrepresentation by the bidder/offeror shall give the
PHA the right to (1) terminate the resultant contract; (2) at its
discretion, to deduct from contract payments the amount of any
commission, percentage, brokerage, or other contingent fee; or
(3) take other remedy pursuant to the contract.

2. Small, Minority, Women-Owned Business Concern Rep-
resentation

The bidder/offeror represents and certifies as part of its bid/ offer
that it:

(a) [    ] is, [    ] is not a small business concern.  “Small business
concern,” as used in this provision, means a concern, includ-
ing its affiliates, that is independently owned and operated,
not dominant in the field of operation in which it is bidding,
and qualified as a small business under the criteria and size
standards in 13 CFR 121.

(b) [    ] is, [    ] is not a women-owned small business concern.
“Women-owned,” as used in this provision, means a small
business that is at least 51 percent owned by a woman or
women who are U.S. citizens and who also control and
operate the business.

(c) [    ] is, [    ] is not a minority enterprise which, pursuant to
Executive Order 11625, is defined as a business which is at
least 51 percent owned by one or more minority group
members or, in the case of a publicly owned business, at least
51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily
operations are controlled by one or more such individuals.

For the purpose of this definition, minority group members are:

(Check the block applicable to you)

[   ]  Black Americans [   ]  Asian Pacific Americans

[   ]  Hispanic Americans [   ]  Asian Indian Americans

[   ]  Native Americans [   ]  Hasidic Jewish Americans

3. Certificate of Independent Price Determination

(a) The bidder/offeror certifies that—

(1) The prices in this bid/offer have been arrived at indepen-
dently, without, for the purpose of restricting competi-
tion, any consultation, communication, or agreement
with any other bidder/offeror or competitor relating to (i)
those prices, (ii) the intention to submit a bid/offer, or
(iii) the methods or factors used to calculate the prices
offered;

(2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the bidder/offeror, directly or
indirectly, to any other bidder/offeror or competitor be-
fore bid opening (in the case of a sealed bid solicitation)
or contract award (in the case of a negotiated solicitation)
unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder/
offeror to induce any other concern to submit or not to
submit a bid/offer for the purpose of restricting competition.

(b) Each signature on the bid/offer is considered to be a certifi-
cation by the signatory that the signatory:

(1) Is the person in the bidder/offeror’s organization respon-
sible for determining the prices being offered in this bid
or proposal, and that the signatory has not participated
and will not participate in any action contrary to subpara-
graphs (a)(l) through (a)(3) above; or

(2) (i)  Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals
have not participated, and will not participate in any
action contrary to subparagraphs (a)(l) through (a)(3)
above (insert full name of person(s) in the bidder/offeror’s
organization responsible for determining the prices of-
fered in this bid or proposal, and the title of his or her
position in the bidder/offeror’s organization);

(ii)  As an authorized agent, does certify that the princi-
pals named in subdivision (b)(2)(i) above have not par-
ticipated, and will not participate, in any action contrary
to subparagraphs (a)(l) through (a)(3) above; and

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Certifications and
Representations
of Offerors
Non-Construction Contract

Public reporting burden for this collection of information is estimated to average  5 minutes per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.

This form includes clauses required by OMB’s common rule on bidding/offering procedures, implemented by HUD in 24 CFR 85.36, and those requirements
set forth in Executive Order 11625 for small, minority, women-owned businesses, and certifications for independent price determination, and conflict of interest.
The form is required for nonconstruction contracts awarded by Housing Agencies (HAs).  The form is used by bidders/offerors to certify to the HA's Contracting
Officer for contract compliance.  If the form were not used, HAs would be unable to enforce their contracts.  Responses to the collection of information are
required to obtain a benefit or to retain a benefit.  The information requested does not lend itself to confidentiality.
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(iii)  As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs
(a)(l) through (a)(3) above.

(c) If the bidder/offeror deletes or modifies subparagraph (a)2
above, the bidder/offeror must furnish with its bid/offer a
signed statement setting forth in detail the circumstances of
the disclosure.

4. Organizational Conflicts of Interest Certification

(a) The Contractor warrants that to the best of its knowledge and
belief and except as otherwise disclosed, it does not have any
organizational conflict of interest which is defined as a
situation in which the nature of work under a proposed
contract and a prospective contractor’s organizational, fi-
nancial, contractual or other interest are such that:

(i)  Award of the contract may result in an unfair competi-
tive advantage;

(ii)  The Contractor’s objectivity in performing the con-
tract work may be impaired; or

(iii) That the Contractor has disclosed all relevant infor-
mation and requested the HA to make a determination
with respect to this Contract.

(b) The Contractor agrees that if after award he or she discovers
an organizational conflict of interest with respect to this
contract, he or she shall make an immediate and full disclo-
sure in writing to the HA which shall include a description of
the action which the Contractor has taken or intends to
eliminate or neutralize the conflict.  The HA may, however,
terminate the Contract for the convenience of HA if it would
be in the best interest of HA.

(c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this Contract and
intentionally did not disclose the conflict to the HA, the HA
may terminate the Contract for default.

(d) The Contractor shall require a disclosure or representation
from subcontractors and consultants who may be in a position
to influence the advice or assistance rendered to the HA and
shall include any necessary provisions to eliminate or neutralize
conflicts of interest in consultant agreements or subcontracts
involving performance or work under this Contract.

5. Authorized Negotiators (RFPs only)

The offeror represents that the following persons are authorized
to negotiate on its behalf with the PHA in connection with this
request for proposals:  (list names, titles, and telephone numbers
of the authorized negotiators):

6. Conflict of Interest

In the absence of any actual or apparent conflict, the offeror, by
submission of a proposal, hereby warrants that to the best of its
knowledge and belief, no actual or apparent conflict of interest
exists with regard to my possible performance of this procure-
ment, as described in the clause in this solicitation titled “Orga-
nizational Conflict of Interest.”

7. Offeror's Signature

The offeror hereby certifies that the information contained in
these certifications and representations is accurate, complete,
and current.

Signature & Date:

Typed or Printed Name:

Title:
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_____________________   __________       ______________________  _________________________ 
Signature         Date                 Printed Name                    Company 
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(1) Prime ____  Sub-contractor _____   (This form must be completed by and for each). 
 
(2) Name of Firm:_____________________________ Telephone:_____________   Fax: ____________   
 

(3) Street Address, City,  State,  Zip:______________________________________________________ 
 

(4) Please attached a brief biography/resume of the company, including the following information: 
(a) Year Firm Established; (b) Year Firm Established in California; (c) Former Name and Year 
Established (if applicable); (d) Name of Parent Company and Date Acquired (if applicable). 

 

(5) Identify Principals/Partners in Firm (submit under Tab No. 9.6 a brief professional resume for 
each): 

NAME TITLE % OF OWNERSHIP 

   

   

   

   

 
(6) Identify  the  individual(s) that will  act as  project manager and any other supervisory personnel 

that will work on project; please submit under Tab No. 9.6 a brief resume for each.  (Do not 
duplicate any resumes required above): 

NAME TITLE 

  

  

  

  
 

(7) Proposer Diversity Statement:  You must circle all of the following that apply to the ownership of this firm 
and enter where provided the correct percentage (%) of ownership of each: 
 Caucasian    Public-Held    Government   Non-Profit 

           American (Male)            Corporation         Agency       Organization 
           ________%                     _________%                  _________%                   _________% 
 

Resident- (RBE), Minority- (MBE), or Woman-Owned (WBE) Business Enterprise (Qualifies by virtue of 51% 
or more ownership and active management by one or more of the following: 
Resident-    African       **Native     Hispanic     Asian/Pacific   Hasidic    Asian/Indian 
   Owned*         American        American       American      American             Jew       American 

         _______%     _______%       _______%        _______%      ________%          ______%      ________% 
             

       Woman-Owned   Woman-Owned    Disabled     Other (Specify): 
          (MBE)                    (Caucasian)             Veteran 
         _______%              _______%                ______%      _______% 

WMBE Certification Number:______________________________________________________________ 
      Certified by (Agency):____________________________________________________________________ 

(NOTE:  A CERTIFICATION/NUMBER NOT REQUIRED TO PROPOSE – ENTER IF AVAILABLE) 
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(8) Federal Tax ID No.:______________________________________________________________________ 
 
(9) Local Business License No. (if applicable):___________________________________________________ 
 
(10) State of California License Type and 
No.:_____________________________________________________ 
 
(11)Worker’s Compensation Insurance Carrier:__________________________________________________ 

 Policy No.:______________________________________  Expiration Date:_______________________ 
 
(12) General Liability Insurance Carrier:_______________________________________________________ 
       Policy No. ______________________________________  Expiration Date:_______________________ 
 
(13) Professional Liability Insurance Carrier: ___________________________________________________ 
       Policy No. ______________________________________  Expiration Date:_______________________ 
 
(14)  Debarred Statement.   Has  this  firm, or any  principal(s)  ever  been  debarred  from providing any 

services by  the  Federal  Government,  any state government, the State  of  Illinois, or any local 
government agency  within  or without the  State of Illinois?   Yes        No    If "Yes," please 
attach a full detailed explanation, including dates, circumstances and current status. 

 
(15)  Disclosure Statement.  Does this firm or any principals thereof have any current, past personal or 

professional relationship with any Commissioner or Officer of the Agency?  Yes       No         
If "Yes," please attach a full detailed explanation, including dates, circumstances and current 
status. 

 
(16)  Felony Disclosure.   Have any principal(s) or any person(s) proposed to perform the work ever been 

convicted of a felony?   Yes        No    If "Yes," please attach a full detailed explanation, 
including dates, circumstances and current status.  PLEASE NOTE:  The Agency reserves the right 
to not make award to any proposer that has staff who has been convicted of a felony if the Agency 
feels that doing such is in its best interests.   
 

(17)  Non-Collusive Affidavit. The undersigned party submitting this proposal hereby certifies that such 
proposal is genuine and not collusive and that said proposer entity has not colluded, conspired, 
connived or agreed, directly or indirectly, with any proposer or person, to put in a sham proposal 
or to refrain from proposing, and has not in any manner, directly or indirectly sought by agreement 
or collusion, or communication or conference, with any person, to fix the proposal price of affiant 
or of any other proposer, to fix overhead, profit or cost element of said proposal price, or that of 
any other proposer or to secure any advantage against the Agency or any person interested in the 
proposed contract; and that all statements in said proposal are true. 

 
(18) Verification Statement.  The undersigned proposer hereby states that by completing and submitting 

this form he/she is verifying that all information provided herein is, to the best of his/her 
knowledge, true and accurate, and agrees that if the Agency discovers that any information 
entered herein is false, that shall entitle the Agency to not consider nor make award or to cancel 
any award with the undersigned party. 
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Addendum #1 – RFQ Architectural Services 

Issued: September 23, 2015 

This addendum consists of 3 pages and address clarification to 6 -  sections within the 
RFQ and responses to 2 - Request for Information, plus,  Appendix D – Profile of Firm 
Form (2 pages), Appendix E - Certification and Representations of Offerors (2 pages) and 
Appendix F (2 pages).  All noted items within this addendum and Appendixes shall hereby 
be made a part of the Request for Qualification documents to the same extent as though it 
was originally included. 

PROPOSERS SHALL ACKNOWLEDGE RECEIPT AND EXAMINATION OF THIS ADDENDUM BY 

ATTACHING A SIGNED COPY OF THIS COVER SHEET TO THEIR PROPOSAL. FAILURE TO DO SO SHALL 

RESULT IN THE DISQUALIFICATION OF YOUR PROPOSAL. 

 

Approved by: 

 

Fred Ichtertz   Date: September 23, 2015  

Fred Ichtertz 
Yolo County Housing 

 

 

Receipt and examination of Addendum No. 1 is hereby acknowledged:  

 

 
Name:_________________________________________ 

 

Title:___________________________________Date:______________________________ 

 
 
 
 
 

             Yolo County Housing 

147 West Main Street                                  Woodland: (530) 662-5428 
Woodland, CA, 95695                              Sacramento: (916) 444-8982 

                           TTY: (800) 545-1833, ext.626 
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Section of Request for Qualifications 
 
ITEM #1…..12. Submission Schedule: 
  Proposals can be mailed or hand delivered but regardless of the postmark date,  
  must be received by YCH no later than 5:00 pm on Thursday October 1, 2015.   
  Electronic transmission either by fax or e-mail will NOT be accepted. 
 

Description of Change: NEW PROPOSAL SUBMISSION DATE 
ITEM #1…..12. Submission Schedule: 
  Proposals can be mailed or hand delivered but regardless of the postmark date,  
  must be received by YCH no later than 5:00 pm on OCTOBER 8, 2015.    
  Electronic transmission either by fax or e-mail will NOT be accepted.  
_______________________________________________________________________________ 
 
ITEM #2…..9.1. Geographic Location & Accessibility: 15 points 
  State the full name and address of your organization and, if applicable, the branch 
  office that will perform the work. Please describe your organization's location with 
  respect to YCH Administration Office located at 147 West Main Street, Woodland, 
  CA. Thoroughly explain what steps will be taken to enhance accessibility and to  
  minimize potential problems in the areas of availability for meetings, general  
  communications, coordination, supervision and expenses. 
 
Description of Change: REMOVE  9.1 AND INSERT THE FOLLOWING;  
ITEM #2…..9.1. Accessibility: 15 points 
  State the full name and of your organization. Thoroughly explain what steps will be 
  taken to enhance accessibility and to minimize potential problems in the areas  
  of availability for meetings, general communications, coordination, supervision.  
_______________________________________________________________________________ 
 
ITEM #3…..9.6.  Project Manager and Key Personnel: 15 points 
  Advise as to whom the Project Manager(s) may be and what experience s/he has on 
  similar projects. Include any registrations and/or licenses that are currently held.  
  Identify other key personnel with your firm that will work on project(s) along with their 
  education and experience. Identify key personnel for consultants that will work on 
  project(s).    
 
Description of Change: REMOVE  9.6 AND INSERT THE FOLLOWING; 
ITEM #3…..9.6.  Project Manager and Key Personnel: 15 points 
  Please use and submit Appendix D – Profile of Firm Form (attached) 
______________________________________________________________________________ 
 
ITEM #4…..10.3.  Certifications 
   All submitted proposals must include a Non-Collusion Affidavit and Certification of 
  Non-Debarment (see Appendix A).  The proposals shall include signed original  
  affidavits and certifications (notarized).  
 
Description of Change: INSERT THE FOLLOWING; 
ITEM #4…..10.3.  Certifications 
   All submitted proposals must include a Non-Collusion Affidavit and Certification of 
  Non-Debarment (see Appendix A).  The proposals shall include signed original  
  affidavits and certifications (notarized). In addition to Appendix A, proposals must 
  include Appendix E – Certifications and Representations of Offerors – 
  Non-Construction Contract (attached) 
_______________________________________________________________________________ 
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ITEM #5…..16. Contract Term & Termination 
  A.  The Contract term shall be for twenty four (24) months. 
  B.  Fees shall be negotiated on a per project basis over the term of this  
   agreement dependent upon the scope and complexity of the proposed  
   project. 
  C  The contract may be renewed for an additional twelve (12) months upon  
   mutual consent of both parties; however, such renewal shall be under the  
   same terms and conditions. 
  D.  Any Agreement may be terminated by either party provided that a thirty day 
   written notice is given to the other party of the Agreement. 
 
Description of Change: REMOVE  16. AND INSERT THE FOLLOWING; 
ITEM #5…..16. Contract Term & Termination 

A.  YCH anticipates that it will initially award a contract for the period of 1 
 year with the option, at YCH’s discretion, of 2 additional one-year option  
 periods, for a maximum total of 3 years.  

  B.  Fees shall be negotiated on a per project basis over the term of this  
   agreement dependent upon the scope and complexity of the proposed  
   project. No Travel Expense Allowed.  As there are a suitable number of  
   qualified firms in the area of Yolo County, YCH will not be negotiating any 
   travel expense (e.g. airfare; rental cars; lodging; per diem; etc.), except, at 
   YCH’s discretion, minimal mileage, for the successful proposer to provide the 
   services.  Any limited mileage allowed will be at the current IRS rate only;  
   YCH will not be paying any “windshield time,” though YCH may allow limited 
   mobilization (if such  occurs, it will be the result of specific negotiation).  
  C  The contract may be renewed for an additional twelve (12) months upon  
   mutual consent of both parties; however, such renewal shall be under the  
   same terms and conditions. 
  D.  Any Agreement may be terminated by either party provided that a thirty day 
   written notice is given to the other party of the Agreement. 

________________________________________________________________________ 
 
ITEM #6…..17. Appendix A, B and C (Attachments) 
 
Description of Change: PLEASE ADD to SECTON 17 
ITEM #6….17. Appendix D, E, F and G (attached) 

________________________________________________________________________ 
 
REQUEST FOR INFORMATION 
 
RFI #1; What type of projects; new, construction? rehabilitation? single-family? multi-family? senior 
housing? 
 
RFI #1 Response: The projects may consist of any and all of the above depending on funding 
received by YCH. 
 
RFI #2;  On page 6, of the RFQ #9.6, “Key Personnel”, which disciplines do you consider “key” to 

this contract and for whom you want us to identify? Structural, mechanical, electrical, drainage, 

geotechnical, etc?  

RFI #2 Response: Please refer to Item #3 above. 
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 Issue proposal requests and bulletins.  

 Provide full architectural services with its architectural design team to 
carry out the project.  All work must conform to all applicable laws, 
ordinances, and codes in the design and construction phases, including 
the latest ADA and seismic standards and any environmental safety 
considerations.  

 Make periodic site visits to determine compliance with plans and 
specifications and contractors proposed work schedule.  

 Prepare and/or review Proposed Change Orders (PCO) that may be 
required during the construction and recommend alternatives, and 
acceptance or denial of each PCO. 

 Review and recommend acceptance or denial of contractor’s pay requests 
and Change Orders. Review to include completed work in place and 
projected completed work within each pay request period. 
 

9. Proposal Format and Evaluation Criteria 

Qualifying proposals shall be submitted in a “tabbed format”, pages shall be 
typed and single sided.  Only the specifically requested information shall be 
submitted, and must address all of the following points, in the following order:  

9.1. Geographic Location & Accessibility: 15 points 

State the full name and address of your organization and, if applicable, 
the branch office that will perform the work. Please describe your 
organization's location with respect to YCH Administration Office 
located at 147 West Main Street, Woodland, CA. Thoroughly explain 
what steps will be taken to enhance accessibility and to minimize 
potential problems in the areas of availability for meetings, general 
communications, coordination, supervision and expenses. 

9.2 Past Performance on Similar Projects: 20 points  

 List projects in progress or completed in the last five years with public 
 organizations or other related experience.   

9.3 Affordable Energy Savings on Past Projects: 20 points  

List projects completed or in progress within the last five years that use 
affordable energy saving mechanisms in accordance with 
sustainability strategies. Please include solar, wind, and other 
renewable energy sources, as well as other “green” construction and 
rehab techniques.                
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For the project(s) listed above in 9.2. and 9.3. briefly state the scope of work, 
construction costs, completion date, owner, owner’s contact person and 
telephone number. On project(s) that exceeded your estimated project cost, 
indicate the number of change orders, total dollar amount of change orders, and 
the final cost of the project(s). 
 
 9.4.  Management Plan and/or Approach: 15 points 

Describe your firm's typical plan on managing a Project; include the 
role that YCH will play. Explain the roles that consultants will play and 
your methodology for coordination, communication and control. 

 
9.5.  Technical or Work Plan: 15 points 
 

Describe your firm's technical plan for accomplishing a typical 
renovation project. Discuss your Firm’s approach during each phase of 
a typical renovation project and the results that would be achieved. 
Provide examples of problems you have encountered and how they 
were managed on other complex renovation projects? 

9.6.  Project Manager and Key Personnel: 15 points 

Advise as to whom the Project Manager(s) may be and what 
experience s/he has on similar projects. Include any registrations 
and/or licenses that are currently held. Identify other key personnel 
with your firm that will work on project(s) along with their education and 
experience. Identify key personnel for consultants that will work on 
project(s).    

10. Other Proposal Requirements 

10.1.  MBE/DBE/WBE STATUS 

 The firm shall submit information regarding whether or not it meets the 
 federal criteria for a minority-owned, disabled-owned or woman-owned 
 business enterprise. At least 51% of the organization must be owned by 
 a person(s) meeting the criteria in order to claim this status. If the firm 
 has been deemed to meet the criteria by another governmental body, it 
 may submit its certificate along with the proposal. 

10.2.  Fees  
 
 Provide firm’s Schedule of Fees and Schedule of Fees for Consultants 
 retained by firm that may work on a project (s). 
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10.3. Certifications 

  All submitted proposals must include a Non-Collusion Affidavit and 
 Certification of Non-Debarment (see Appendix A).  The proposals shall 
 include signed original affidavits and certifications (notarized).  
 

10.4. Insurance Requirements 
 
 Proposal must include current amounts and carriers of both general 
 liability and professional liability insurance.  Selected firm(s) will have 
 to meet YCH Insurance requirements as outlined in Appendix B 

 
11. Proposal Submittals 
The RFQ respondent shall submit an three (3) original proposals in  a sealed 
envelope or box clearly marked with the architectural firm’s name and labeled 
“Proposal for YCH Architectural Services” and addressed to;  
 

Fred Ichtertz 
Facilities Director 

Yolo County Housing 
147 West Main Street 
Woodland, CA 95695 

 
12. Submission Schedule: 
Proposals can be mailed or hand delivered but regardless of the postmark date, must be 
received by YCH no later than 5:00 pm on Thursday October 1, 2015.  Electronic 
transmission either by fax or e-mail will NOT be accepted. 

 
If there are any questions concerning this RFQ, please contact: 
 

Fred Ichtertz 
Facilities Director 

530-669-2240 
fichtertz@ych.ca.gov 

 

13. Evaluation and Selection  

YCH will review received proposals based on the evaluation criteria and the top 
ranking firms will be contacted for oral interviews. Those firms selected for oral 
interviews will be required to provide portfolios of listed projects within submitted 
proposal along with architects' renderings and color photos.    

Oral interviews are intended to provide YCH with information regarding other 
factors about the Firm(s) deemed important to the agency’s decision.  These 
factors include, but are not limited to, Firm(s) ability to communicate effectively 
with YCH staff and with others who will be involved in a project; and Firm(s) 

mailto:fichtertz@ych.ca.gov
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proposed methods for furnishing the required services to ensure that the project 
is completed on time, on or under budget, and to YCH satisfaction. 

YCH shall award a contract to the Firm or Firms which present the proposal(s) 
and oral interview(s) that, in the judgment of YCH, best accomplishes the desired 
results.  YCH is not obligated to accept any of the proposals submitted, conduct 
oral interviews or to enter into an agreement with any of the proposers. YCH 
reserves the right to reject any and all proposals. 

Yolo County Housing reserves the right to make multiple awards for projects in 
conjunction with this RFQ. 

 
14. Special Conditions 

 
 1. Selected Firm(s) will use the following formats; 

 Specifications shall be Microsoft Word. 

 Plans and drawings shall be AutoCAD. 
 

 2.  Prior to any Construction Bid Date, Firm(s) will furnish YCH one 
electronic copy of drawings and specifications for project. 

 
 3.  At the completion of any project, the Contractor shall deliver to the 

Firm one (1) complete set of reproducible specifications and 
drawings (As-Builts), dated and with all changes and all 
modifications accurately drawn and written therein.  

 
   Firm will review and ensure that As Builts accurately reflect 

completed project as submitted by Contractor.  
    
   Firm will submit after review and modification if required one (1) set 

of Contractor’s reproducible specifications and drawings along with 
one (1) electronic copy of As-Builts to YCH. 

 
 15. Form of Agreement / Section 3 Requirement 
 

For project(s) using HUD Capital Fund Program (CFP), after negotiation and 
on finalizing, agreed upon fees, YCH will use form HUD-51915 “Model Form 
of Agreement Between Owner and Design Professional” (Appendix C) as 
the form of agreement between YCH and Firm(s). Each new CFP project 
will require execution of new HUD-51915 between YCH and Firm(s).  
 
For project(s) involving funding from other sources, Firm(s) and YCH will 
use YCH standard agreement or another mutually agreed upon format. 
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 All Firm(s) will be required to the “Greatest Extent Feasible” to meet YCH 
 and HUD Section 3 Policies. For more information on Section 3 
 requirements please refer to HUD-51915 “Model Form of Agreement 
 Between Owner and Design Professional” and HUD-51915-A “Contract 
 Provisions Required by Federal Law or Owner Contract with the U.S. 
 Department of Housing and  Urban Development” (Appendix C). 
 
 For information on YCH Section 3 Policy, please contact Fred Ichtertz. 

 
16. Contract Term & Termination 
 

A.  The Contract term shall be for twenty four (24) months. 
 
B.  Fees shall be negotiated on a per project basis over the term of this 

agreement dependent upon the scope and complexity of the 
proposed project. 
 

 C  The contract may be renewed for an additional twelve (12) months 
upon mutual consent of both parties; however, such renewal shall 
be under the same terms and conditions. 

 
 D.  Any Agreement may be terminated by either party provided that a 

thirty day written notice is given to the other party of the Agreement. 
 
 17. Appendix A, B and C (Attachments) 
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